Curriculum Vitae
MOHAMMEDAMAN WOLIYE

1. Personal Information
	Date of Birth
	24 November 1985 G.C

	Age
	38 year

	
Contact Details
	Mobile:  +251 (0)911378633
+251 (0) 931590544
E-mail: mohammedamanwoliye@gmail.com Skye: mohammedaman
      Adama, Ethiopia                                   



2. Educational Background                
2005-2007 G.C: BA Degree in Accounting from Addis Ababa University College of Commerce, ADDIS ABABA, Ethiopia
3. Professional Work Experience  
3.1 From 03 March, 2021 to 20 December 2023: Islamic Relief Ethiopia, West Hararige Chiro field office in Accountant with the following key roles & responsibilities:
• To Prepare Bank Payment Sheet/Vouchers with supporting financial Documents to Effect the payments.
· To Issued and Effect the Payment to Small Amount of expenditures and Cash Advance to Field Training, Workshop and Project Partner Per diem Activity and effect Income tax, Pension and WHT Etc. to the Appropriate body on time
· Facilitate Stamp for documentation and attachments to Payment Voucher/PCPVs/JVs to preparation of monthly and annual overall financial documentations.
· Prepare Cash and Advance Transaction Recording and submit to Country office Finance Officer on soft copy and Hardcopy.
· To Follow and Reporting to government Obligation Payments Such as Income tax, Pension and WHT Etc. to the Appropriate body on time.
3.2 From 01 February 2019 to 02 Aug 2021: FARM AFRICA Ethiopia,Bale Robe and Mattu field office in Admin assistant and Cashier Accountant with the following key roles & responsibilities:
· Prepare Payments Documents, attendance sheets effect payment, bank reconciliation, keep financial records and documentation and Handle and manage Project Petty Cash and Prepare monthly account reports 
· Handle all materials purchase and stored in proper manner, Conduct payment, purchase and collect project materials, delivery all material purchased and stored 
· Payment document verifies source documents for proper approval Assist in staff recruitment and disciplinary issues and Handle all incoming and outgoing correspondences, file in chronological order.
· Reports and follows up outstanding and unsettled payments and receipts, manager of store and Leasing with Assistant Logistic and Asset Management officer on the movement of items, including fixed Asset and effect payment like income Tax, Withholding Tax
 3.3 From 12 December 2016 to 30 January 2019: Cooperazione Internazionle (COOPI) :Donor;- Italian Agency for Development Cooperation (AICS) Bale Goba and Wanchi field office in Cashier Accountant with the following key roles & responsibilities:
· Prepare Daily, weekly and monthly Transaction Recording and submit monthly bank Control Sheet and all advance settlement on soft copy and Scan Hardcopy
· Training documents after conducting the training, Procurement documents after purchase of materials and Payment to service provider - maintenance of office machine
•	Facilitate Stamp for documentation and attachments to Payment Voucher/PCPVs/JVs to preparation of monthly and annual overall financial documentations.
•	Prepare Cash and Advance Transaction Recording and submit to Country office Finance Officer on soft copy and Hardcopy.
To Follow and Reporting to government Obligation Payments Such as Income tax, Pension and WHT Etc. to the Appropriate body on time.
3.4  From 01 January 2003 to 11 December 2004 E.C: Oromia Region Bale Zone Sinana Woreda Micro enterprise Auditor with the following key roles & responsibilities:
· Prepared and Report financial status for shareholders.
· Prepared and Audited  aver all  micro enterprise financial Statements
· 3.5 From 01,01, 2003 to 01,09 2003 E.C: MelkaWakena Trade and Transport S.C ,Bale Robe field office in Accountant with the following key roles & responsibilities:
•	  Manage over All Financial Activities.
•	  Prepared and Report financial status for shareholders.
•	 Making sure budgets, timescales and project specifications are met.
3.6 From 30,08, 2000 to 30,10 2002 E.C: OROMIA Health biro Global Fund HIV AIDS  ,Bale Robe field office in Accountant with the following key roles & responsibilities:
· Prepare records of all Financial progress, commencement & completion date, as built Analyzing and Posting Financial Data’s
· Prepare monthly Financial reports and submit for Regional  project coordinator
· Prepares detail Global fund physical & financial implementation plan and procurement plan for Regional project in coordination with Hb officer.  
· Monitor & supervise on-force & all Projects  activity 
· Initiate procurement towards purchase of the required items with detail specification of quantity and quality for HIV/AIDS Project necessity, Plan, documenting and supervise daily progress of the Project activities and Prepare records of all Project progress, commencement & completion date
3.7 From 01,01, 2000 to 30,06 2000 E.C: OROMIA FINANCE & ECONOMIC DEVELOPMENT OFFICE IN BALE ZONE, MADA WALABU  in Fund Accountant with the following key roles & responsibilities:
· Prepares financial Documents, Recording and Posting day to day financial activity etc;
· Prepares &Reconciles Budgets and Expenditure financial implementation.
4.Certificate Award
IPSAS - INTERNATIONAL PUBLIC SECTER ACCOUNTING SATANDARD
Certificate Award from EMED PLC
5.Computer Skill
Microsoft Office Project 2003,Peachtree Accounting Soft Ware ,Marlino Accounting Soft Ware,Dessy  Accounting Soft Ware,Sun Accounting Soft Ware and Microsoft office, Excel, word, Power Point and e-mail.
6.Language
English - Fluent in listening, speaking and writing o Amharic and Afan Oromio - Fluent in listening, speaking and writing
7.Reference
1.Abdulkerim Abarago Islamic Relief Ethiopia Chiro field office Coordinator
Telephone number 0911753917            Email: abdulkerim.abarago@islamic-relief.org.et
2.Kibrat Mohammed Farm Africa Bale Robe Project Admin and Finance officer
Telephone number 0948-33048                Email: Kibret.M@Farmafrica-ethiopia.org.et
3.Zarihun Tasifaye  Cooperazione Internazionle  (COOPI) Finance&Admn 
Tell no 0911939072      Email: ZarihunTesfaye@coopi-ethiopia.org.et


